
 

 

 06753 - 252234(O) 

252235(R) 

Fax- 06753 - 253480 

OFFICE OF THE PRINCIPAL 

NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-mail – ngrautcol@yahoo.co.in 

NAAC 2020/ Metrics Level Deviations/Cr6-3    Date:- 

Criteria 6.3.3: Average number of professional development /administrative training 

programs organized by the institution for teaching and non teaching staff 

during the last five years. 

DVV Findings Please provide 1. tabulated list of professional development programs 

conducted by the College for faculty or non teaching staff showing sl. 

no., name of programs, year, from-to dates, number of participants, 

duration, for each year, for all the 5 assessment years, in the College 

letterhead, attested by Principal. 2. separate tabulated list for teachers and 

non teaching staff for each of the professional development programs 

conducted by the College, showing sl. no., name of teacher/non-teaching 

staff, department, name of program, dates and duration, resource person, 

subject of training/course for each year, for all the 5 assessment years, 

attested by Principal. 3. documents such as brochures, circulars, 

annual/periodic reports, for each year, for all the 5 assessment years 

attested by Principal. 4. Please provide geo tagged photographs with 

captions and dates/screenshot of events displayed in the College website. 

5. Annual reports of the program conducted for teachers and non 

teaching for each year, attested by Principal. 6. link to College web site 

for the reports. 

Response/ 

Clarification 

1) List of professional development/ administrative trainings programs 

organized during the last 5 years is attached. (Appendix-I) 

2)Documents such as brochures/ Notices/ Circulars, for each year, for all 

the 5 assessment years attested by Principal. (Appendix-II) 

3) One page report on above listed activities including photographs, 

Name of the program, Outcome, Number of teaching & Non-teaching 

participation, Brief report is attached. (Appendix-III) 
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Appendix I 



6.3.3 Average number of professional development /administrative training programs organized by the institution for teaching and 
non teaching staff during the last five years (5) 

Dates (from-to) (DD- 

MM-YYYY) 

Title of the professional 
development program 

organised for teaching staff 

Title of the administrative training| 

program organised for non- 

teaching staff 

No. of participants 

One day training programme on 
14.09.2015 12 

"ICT TOOLS" 

One day training programme on One day training programme on 

21.12.2016 "COMMUNICATION SKILLS- "COMMUNICATION SKILLS- 63 
VERBAL & NON-VERBAL" VERBAL & NON-VERBAL 

One day training programme on 

CAPA" 
08.08.2016 6 

Two days "MS Excel Training 

Program" 
Two days "MS Excel Training 

Program" 
20.09.2017 57 

One day training programme One day training programme 

SAMS 
10.07.2017 

"SAMS" 

One day FDP on "Workplace 
22.08.2018 One day FDP on "Workplace Ethics"| 45 

Ethics" 

21.09.2019 
Seven days training program on Seven days training program on 

to 103 
"Smart Class Room" "Smart Class Room" 

27.09.2019 
One day training program on 

08.11.2019 108
"NAAC ORIENTATION" 

One day training program on 

"Academia Electus Software" 
One day training program on 

15.07.2019 5 
Academia Electus Software" 

Subed 

AGARH AUTONOMOUS COAL 

NAYAGARH 

PRTNCIPAL 
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06753 252234(O) 
252235(R) 

Fax- 06753 253480 

FAYAGARa NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-mail ngrautcolayahoo.co.in 

NOTICE 

No Date-08-09-2015 

This is to inform to all the Non-Teaching Staff members of the institution that 

onc-day training programme on "ICT TOOLS" is scheduled to be organized on 

14/09/2015 in the Golden Jubilee at 10.30 am. So, all concerned members are 

instructed to attend the same positively.

Principal
Nayagarh (Autonomous) College 
Nayagarh O F 

NAYAGAR 

Copy forwarded to all notice boards/ HCF/PGF for record. 



AVACAEN COULE 
06753 252234(0) 

252235(R) 
NEa Fax-06753 253480 

NAYAGARH NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 

Website-www.ngrautocol.ac.in 
E-mail ngrautcol@yahoo.co.in 

NOTICE 
No Date-15-12-2016 

This is for the information of all Teaching & Non-Teaching Staff members of 

the institution that one-day training programme on "COMMUNICATION SKILLS- 

VERBAL & NON-VERBAL" is scheduled to be held on 21/12/2016in Golden Jubilee 

Conference Hall at 11.00 am. So, all the concermed staff members are instructed to be 

present in the said programme positively. 

Principal 
Nayagarh (Autonomous) College 
NayagarhCnnUS COLEGE NAAO 

NAYAGARH 

Copy forwarded to all notice boards/ HCF/PGF for record. 



AYACARN GOJLE6E 

06753 252234(0) 
252235(R) 

Fax-06753 - 253480 

NAYAGARH 
NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-mail -ngrautcol@yahoo.co.in 

NOTICE 

No Date-01-08-2016 

This is to inform to all the Non-Teaching Staff members of the institution that 

one-day training programme on "CAPA" is scheduled to be conducted on 08/08//2016 

in Account section hall at 11.00 am. So, all Non-Teaching staff members are advised 

to attend the same positively. 

Principal 
Nayagarh (Autonomous) College 

pR 
NavagarhONOMOUS COLLEGE 
NAYAGA 

NAYAGARH 

Copy forwarded to all notice boards/ HCF/PGF for record. 



NAYAGARH COouLEGE 

06753-252234(0) 
252235(R) 

A Fax-06753 -253480 
NAYAGARH 

NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-mail -ngrautcol@yahoo.co.in 

NOTICE 
No Date-15-09-2017 

All the Teaching & Non-Teaching Staff members of the institution are hereby 

informed that a two-days "MS Excel Training Program" will be held on 20/09/2017in 

Golden Jubilee Conference Hall at 11.00 am. All the concened staff members are to 

attend the same without fail. 

16/17/2 
Principal 
Nayagarh(Autonomous) College 

NAVNayagarhunmous COLLEGF 

AAYAA *9. 

Copy forwarded to all notice boards/ HCF/PGF for record. 



NAVACARH GOEC 

06753- 252234(0) 

N 252235(R) 
Fax-06753 -253480 

NAYAGARE 
NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-mail ngrautcol@yahoo.co.in 

NOTICE 

No Date-04-07-2017 

This is to inform all the Teaching and Non-teaching Staff members who have

been assigned SAMS related work of the institution that one-day training programme 

on "SAMS" is going to be held on 10/07/2017 in SAMS Centre at 11.00 am. So all 

stated staff members are advised to attend the same positively. 

4/7II Principal 
Nayagarh (Autonomous) College 
NayagarhHALTONOAAOUS COLLEGF 

NAYAGOH 

Copy forwarded to all notice boards/ HCF/PGF for record. 



MAVACARN CCTECE 

06753- 252234(0) 
NS 

NAYAGAH 

252235(R) 
Fax-06753 -253480 

NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-mail-ngrautcol@yahoo.co.in 

NOTICE 

No Date-16/08/2018 

It is hereby informed to all the Teaching& Non-Teaching Staff members that 

one-day FDP on "Workplace Ethics" is scheduled to be conducted on 22/08/2018in 

Golden Jubilee Conference Hall at 10.30 am. Sri Suresh Kumar Pradhan, Dept. of 

Physics will work as the resource person in this FDP. So, all of them are advised to 

make themselves available in the program. 

.18 

Principal 
Nayagafth (Atonomous) College
NayagatihvAGA 

Copy forwarded to all notice boards/ HCF/PGF for record. 



OFFICE OF THE PRINCIPAL 
NAYAGARH AUTONOMOUS COLLEGE, NAYAGARH 

NOTICE 

No Date
We are going to organize a faculty development training programme for all staff members of Nayagarh Autonomous College, Nayagarh in smart class rooms (Virtual Class). 
All staff members are requested to attend the training programme positively which will enable them to take classes in the said class rooms i.e. Room No-68 & 69. 

Grouping & schedule of the training programme for the staff members are given below. 

GROUPS FOR TRAINING 
Group NO OF STAFF MEMBERS OF DIFFERENT SUBJECTS TOTAL 

Eco 
Odia-6 

3 Edu-2 
Pol.Sc-5 
Chem-6 

Eng-6 
Sans-3 
Math-4 

Hist-4 Phil-2 Soc-3 
Psy-4 

CS & ITM-4 
MSW-1 Voc-1 
IT-1 

20 
20 

Bot-6 
Phy -10 

All Demonstrators, Lab. Assistants, PET, N.G. & Asst. LibrariansAll menial staff, Storekeeper & Artist-cum-Photographer 

21 
20 
26 

Elec-1 Zool-4 Comm-5 

17 

SCHEDULE FOR TRAINING 
GROUP DATE TIME 

20.09.2019
21.09.2019
23.09.2019

4 

3.00p.m. -4.00p.m. 
2.00 p.m.- 3.00p.m. 
1.40p.m. -2.40p.m. 

1.40p.m. 2.40p.m. 
1.40p.m., -2.40p.m. 
12.00noon 1.00p.m. 

24.09.2019 
525.09.2019 

| 27.09.2019 6 

efal 
Principarhtik

Nayagarh Autonomoüs College, Nayagarh 
NAYA 

Copy to all staff members/SGF/H.C. for information and PGF for record. 



06753 - 252234(0) 

252235(R) 

N a Fax- 06753 253480 

NAYAGARH NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 

Website-www.ngrautocol.ac.in 

E-mail ngrautcola yahoo.co.in

NOTICE 

No 
Date-01-11-2019 

It is hereby informed to all the Faculty members of the institution that one day 

training program on "NAAC ORIENTATION" is scheduled to be held on 

08/11/2019in Golden Jubilee Conference Hall at 10.30 am. So, all the concerned

members are advised to attend the same. 

Principal J. riPA 
Nayagach tAutonomoius) College 
Nayagarh tu 

Copy forwarded to all notice boards/ HCF/PGF for record. 



MAVAARM CCULEG 

06753 -252234(0)) 
252235(R) 

Fax-06753 - 253480 

NAYAGARH 
NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 

Website-www.ngrautocol.ac.in 
E-mail ngrautcol@yahoo.co.in 

NOTICE 

No Date-08-07-2019 

This is to inform to all Teaching & Non-Teaching Staff members of 

institution that one-day training program on "Academia Electus Software" is 

scheduled to be held on 15/07/2019 in Autonomous Examination Cell at 11.00 a 

Prof. Brajabandhu Behera, Deputy Controller, Autonomous Examination Cell is the 

resource person for the program. 

Principal /9 
Navagarh KAutenonxas) College 
Nayagarh 

RNCPA 

Copy forwarded to all notice boards/ HCF/PGF for record. 



AYAGARN COuLEGE 

N 
06753- 252234(0)) 

252235(R) 
Fax-06753 -253480 

NAYAGARE 
NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069
Website-www.ngrautocol.ac.in 

E-mail ngrautcol@yahoo.co.in 

NOTICE 

No Date-11-11-2019 

All the Non-Teaching Staff members of the institution are hereby informed that 

a three-days training program on "Basic Computer Knowledge" is scheduled to be held 

on 18/11/2019, 19/11/2019 & 23/11/2019 in SAMS centre. Mr. Tapan Kumar 

Mangaraj, Lecturer, Nayagarh Vocational School is the resource person for the said 

training programme. All the concerned staff members are advised to attend the same 

positively. 

PrincipatPA 
NATNAXAgarh(Autonomous) College 

Nayagara 

Copy forwarded to all notice boards/ HCF/PGF for record. 



 

 

Appendix III 



CAYAGASRH COLEGE 

06753 252234(0) 
252235(R) 

Fax-06753 253480 
NAYAGAR 

NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-maii ngrautcol@yahoo.co.in 

Date: 16/09//2015 

Academic Year 
Name of the Activity 
Participants 

Activity Report 
2015-16 
One day training programmeon "ICT'TOOLS" 
Non-Teaching Staff members. 

Venue 
Date of the Activity 
Resource person_ 

Objective 

Golden Jubilee 
14/09//2015 
Sri Brajabandhu Behera, Dept. of Zoology To effectively utilise ICT toois which include digital infrastructures like computers, laptops, printers, scanners, software programs, data projectors, and interactive teaching box. 
One day training programme for all the non-teaching statf | members on "ICT TOOLS" was organized on 14/09//2015. 
The resource person Sri Behera gave an overview of the most 
important new technologies and of the growing trend of integrating ICT in education. The participants also got to 
know the best apps, web platforms and 1CT solutions for staff. 
From this training program, they also got a new perspective on ICT tools and learn new ways and best practices to 
integrate ICT into teaching and training.

Brief Report 

Photographs/
News Paper Cutting of the event 

(2 Photos) 

S.u 
Principal 
PRINCIPAL 

NAYAGARHAUTONOMOUS COLLEGE 
NAYAGAR 



AYAGARN COLLEGE 

06753-252234(0) 
252235(R) 

Fax-06753 - 253480 

NAYAGARH 
NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-maii- ngrautcoi@yahoo.co.in 

Date: 22/12//2016 

Activity Report 
Academice Vear 
Name of the Activity 

2016-17 
One day training programme on "COMMUNICATION 

SKILLS- VERBAL & NON-VERBAL" 
Teaching & Non-Teaching Staff nembers. Participants 

Venue 
Date of the Activity 
Resource person_ 
Objective 

Golden Jubilee Conference Hall 
21/12//2016 
Sri Shishir Barik, Dept. of English 
To develop both the verbal and non-verbal communication skills 
of all the Tcach1ng & Non-Tcaching Staff members of the 

institution 
One day training programme "Communication Skills- Verbal & 
ivon-vevai io aii uie leacning &no-teaching staiî memvers 
was conducted on 21/12//2016. The resource person Sri Shishir 
Bauik gave enplasis on he impoitance of effective 

communication with superiors, colleagues and other staff 
members in the institution. The training programme in many 
ways enabled the participants to communicate clearly and with 
impact, by improving their verbai and non-verbal communication 

style. 

Brief Report 

Photographs/ 
News Paper Cutting of the 
event Commenication Sk 

(2 Photos) 
wige (agrive. anvd eget 

Principal 

pRINCIPAi 
aYaraRHAUTONOMOUS COLEGE 

AAYAGARH 



06753 - 252234(OD)

252235(R)
Fax- 06753 253480 NAYAGARH 

NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-maii- ngrautcoiayahoo.co.in 

Date: 09/ 08/2016 

Activity Report Academic Year 2016-17 

Participants Non-Teaching Statt members 

enue 
Date of the Activity 
Resource person 

Obji 

Accont section hall 
O8 08 /2016 

Dr. L. D. Sahoo, Dept of Connerce 

of accounts related documents to meet audit requisites 

One day trainng prOgranne for ail the non-teaching stalf 
1members on AP oilege Accounting i'Tocedure 
Automation) was ogan1zed on 08/08/2016 It was presided 
by Prnc1pal Sri Dadh1 Bamana Sahu who urged the 

particapants to make optimunn use of the traning programme 
I he resrce person Dy D Sahoo dermonstrated the changes 
made in the web bascd financial accounting svstem he 

Brief Report 

program concluded with very positive & constructive feedhacks fron all the participants 

Photographs' 
News Paper Cutting of the event 

2 Photos) 

S.uA Principal 
PRINCIPA 

NAYAGARH AUTONOMOUS COLLEGE 
NAYAGARH 



06753 -252234(0) 
252235(R) 

NAYAGARH Fax-06753- 253480 
NAYAGARH (AUTONOMOUS) COLLEGE 

NAYAGARH-752069 
Website-www.ngrautocol.ac.in 

E-mail- ngrautcolayahoo.co.in 

Date: 21/09/2017 

Activity Report Academic Year 2017-18 
Name of the Activity 
Participants 

Two days "MS Excel Training Program" 
Teaching & Non-Teaching Staff members 

Venue Golden Jubilee Con ference Hall 
20/09/2017 Date of the Activity 

Resource person 

Objective 
Sri Janmenjaya Sathua, Dept of Comp Sc. 
To lean the various functions of MS Excelsuch as 

Igancug, ioinaiiung duú vaiuuiainng speeii uaid. 
Two days "MS Excel Training Progran" for all the 

teaching & non-teaching staff members was conducted on 
14/09/2017. Sri Sathua demonstrated as to how MS Excel 

Brief Report 

IS a spreadsheet program to save and analyse numerical 
data. Moreover he explained how one can record data in the 
form of tables. From this training programme, all the 
teaching & non-Teaching stafT members present could 
understand how easy it is to analyse data in an Excel 
spreadsheet.

Photographs/
News Paper Cutting of the event 

(2 Photos) 

S-e. 
Principal

PRINCIPA 
NAYRGARHAUTONOMOIJS COs 
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